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Akademik Danismanlik Kilavuzu

1. Girig

Amag: Ogrencilerin akademik hedeflerine ulasmalarina yardimci olmak, onlara yol géstermek
ve akademik performanslarini optimize etmek.

Kimler igin: Tim lisans, yiiksek lisans ve doktora égrencileri.

Onemi: Akademik danismanlik, dgrencilerin egitim siireclerinde karsilastiklari akademik ve
kisisel zorluklari agsmalarinda kritik bir rol oynar.

2. Danismanlik Siireci

Danisman Atama: Her 6grenciye, kayit sirasinda veya akademik yilin basinda uzmanlik
alanina ve 6grencinin ilgi alanlarina uygun bir akademik danisman atanir.

ilk Gortisme: Ogrenci ile danisman arasinda, dgrencinin akademik hedeflerini, ilgi alanlarin,
kariyer planlarini ve potansiyel zorluklari tartismak icin kapsamli bir ilk gérisme yapilir.
Devam Eden Danismanlik: Ogrencinin akademik yolculugu boyunca diizenli olarak
danismanlik toplantilari planlanir.

3. Danismanin Gorevleri

Akademik Planlama: Ogrencinin ders secimlerini, akademik yol haritasini belirlemek ve bu
plani 6grencinin maksimum verim alacagi sekilde ayarlamak.

Kariyer Danismanligi: Kariyer hedeflerine yonelik 6nerilerde bulunmak, staj ve is olanaklari
hakkinda bilgi vermek, ag kurma etkinliklerine katilimi tesvik etmek.

Akademik Destek: Ogrencinin akademik performansini izlemek, diisiik notlar veya basarisizlik
durumunda destek saglamak, ek dersler ya da akademik destek programlari 6nermek.
Kaynaklara Yénlendirme: Ogrencileri kiitiiphane, laboratuvarlar, akademik destek
merkezleri, dil kurslari, yazma merkezleri gibi kaynaklara yonlendirmek.

Kisisel Gelisim: Ogrencilerin kisisel ve profesyonel gelisimlerine katkida bulunacak atélye,
seminer, egitimler, liderlik programlari ve etkinlikler hakkinda bilgi vermek.

Kiiltiirel ve Sosyal Adaptasyon: Uluslararasi 6grenciler icin kiltlirel adaptasyon, dil 6grenimi
ve sosyal entegrasyon konularinda destek saglamak.

Problem C6zme: Akademik ya da kisisel sorunlar karsisinda 6grencilere problem ¢6zme
stratejileri sunmak.

4. Danismanlik Toplantilari

Siklik: En az bir ddnemde bir kere zorunlu olmak lzere, akademik duruma ve 6grenci
ihtiyaglarina gére daha sik toplantilar diizenlenir.
Toplanti Giindemi:
o Ders segimi ve akademik programlama
Akademik sorunlar ve ¢6ziim Onerileri
Kariyer planlamasi ve profesyonel gelisim
Kisisel veya akademik stresle basa ¢ikma teknikleri
Arastirma projeleri veya tez ¢alismalari
Ogrenci degisimi ve yurtdisi egitim firsatlari

o O O O O

5. iletisim

Erisilebilirlik: Danismanin ofis saatleri, e-posta adresi, telefon numarasi ve diger iletisim
bilgileri 6grencilere duyurulmahdir.

Cevrimigi Platformlar: Danismanlik icin ¢cevrimigi toplantilar veya danismanlik sistemleri
kullanilabilir; bu platformlarin kullanimi hakkinda 6grencilere egitim verilmelidir.

Acil Durum iletisimi: Ogrencilerin acil durumlarda danismanlarina nasil ulasabilecekleri
konusunda bilgilendirilmesi.

6. Degerlendirme ve Geri Bildirim

Ogrenci Geri Bildirimi: Ogrencilerden danismanlik hizmetleri hakkinda diizenli geri bildirim
almak ve bu geri bildirimi hizmetlerin iyilestirilmesi icin kullanmak.



e Danisman Degerlendirmesi: Danismanlarin performanslarinin periyodik olarak
degerlendirilmesi, egitim ve gelisim programlarina katilmalarinin tesvik edilmesi.
e Kalite Giivencesi: Danismanlik hizmetlerinin kalitesini artirmak icin stirekli iyilestirme
sureglerinin uygulanmasi.
7. Kaynaklar
e Kariyer Merkezi: Kariyer planlama, is bulma, 6zge¢mis hazirlama, milakat teknikleri ve is
bulma siireglerinde yardimci olacak kaynaklar.
e Psikolojik Danismanlik: Ogrencilerin psikolojik saghgi ve refahi icin destek hizmetleri.
e Uluslararasi Ogrenci Ofisi: Uluslararasi 6grencilerin ihtiyaglarina yénelik zel danismanlik
hizmetleri.
8. Gizlilik
e Gizlilik Politikasi: Ogrenci ile yapilan gériismelerde gizlilik esas alinir ve bilgiler Gi¢tincii
sahislarla paylasiimaz. Gizlilik ihlalleri konusunda ciddi yaptirimlar uygulanir.
9. Sonug
Bu kilavuz, 6grencilerin akademik ve kariyer gelisimlerine kapsamli bir sekilde katkida bulunmayi
hedefleyen bir ¢erceve sunmaktadir. Her 6grenci atanan akademik danisman adini UBIS sisteminde
gorebilir.
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1. Introduction

Purpose: To help students achieve their academic goals, guide them, and optimize their academic
performance.

For Whom: All undergraduate, master's, and doctoral students.

Importance: Academic advising plays a critical role in helping students overcome the academic and
personal challenges they encounter during their educational processes.

2. Consulting Process

Advisor Assignment: Each student is assigned an academic advisor appropriate to their field of
expertise and interests during registration or at the beginning of the academic year.

First Meeting: A comprehensive initial meeting is held between the student and the advisor to
discuss the student's academic goals, interests, career plans, and potential challenges.

Ongoing Counseling: Regular counseling meetings are scheduled throughout the student's academic
journey.

3. Duties of the Advisor

Academic Planning: Determining the student's course selections, academic roadmap, and adjusting
this plan so that the student can achieve maximum efficiency.

Career Counseling: Providing recommendations for career goals, offering information about
internship and job opportunities, encouraging participation in networking events.

Academic Support: Monitoring the student's academic performance, providing support in case of
low grades or failure, and suggesting extra lessons or academic support programs.

Resource Referral: Directing students to resources such as libraries, laboratories, academic support
centers, language courses, and writing centers.

Personal Development: Providing information about workshops, seminars, training, leadership
programs, and events that will contribute to students' personal and professional development.
Cultural and Social Adaptation: Providing support for cultural adaptation, language learning, and
social integration for international students.

Problem Solving: Providing students with problem-solving strategies in the face of academic or
personal issues.

4. Advisory Meetings
Frequency: At least once per semester is mandatory, and more frequent meetings are held according
to academic circumstances and student needs.

Meeting Agenda:

Course selection and academic scheduling

Academic problems and proposed solutions

Career planning and professional development
Techniques for coping with personal or academic stress
Research projects or thesis studies

Student exchange and study abroad opportunities



5. Communication
Accessibility: The advisor's office hours, email address, phone number, and other contact
information should be communicated to the students.

Online Platforms: Online meetings or consultation systems can be used for counseling; students
should be trained on how to use these platforms.

Emergency Communication: Informing students on how to reach their advisors in case of
emergencies.

6. Evaluation and Feedback

Student Feedback: Regularly gather feedback from students about counseling services and use this
feedback to improve the services.

Consultant Evaluation: Periodic assessment of consultants' performance, encouraging participation
in training and development programs.

Quality Assurance: The implementation of continuous improvement processes to enhance the
quality of consulting services.

7. Sources

Career Center: Resources to assist with career planning, job searching, resume preparation,
interview techniques, and job placement processes.

Psychological Counseling: Support services for students' psychological health and well-being.
International Student Office: Special advisory services tailored to the needs of international
students.

8. Privacy
Privacy Policy: Confidentiality is prioritized in discussions with students, and information is not
shared with third parties. Serious sanctions are imposed for breaches of confidentiality.

9. Conclusion

This guide presents a framework aimed at comprehensively contributing to students' academic and
career development. Each student can see the name of their assigned academic advisor in the
UBIS system.



