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ISTANBUL AYDIN UNIVERSITY

ONLINE APPOINTMENT SYSTEM



THINGS TO DO DURING THE ERASMUS+ STUDY 

MOBILITY

BEFORE THE MOBILITY

*Partner University’s application
procedure.

1- Learning Agreement – Approval
form (Just for the Institute),

2- Special Forms for the Institute
Students

3- Acceptance Letter

4- Visa Letter

5-Financial Contract

6- OLS Exam

DURING THE MOBILITY

1 –Duration(Confirmatıon of arrival
section),

2- Student Information Form,

3. Learning Changes (If necessary)

4. Extension form (If necessary)

5- OLS Course

AFTER THE MOBILITY

1- (If necessary) Failed Courses 

Form,

2- Duration Sheet (Confırmation of 

departure section),

3- Transcript, Recognition

outcomes

4- Passport,

5- Final Report,

6- OLS Exam



DOCUMENTS NEEDED BEFORE THE MOBILITY

1- LEARNING AGREEMENT – APPROVAL FORM

2- ACCEPTANCE LETTER

3- SPECIAL FORMS FOR THE INSTITUTE STUDENTS

4- VISA LETTER

5-FINANCIAL CONTRACT

6- OLS EXAM



LEARNING AGREEMENT 

GENERAL
ID and Education Info

IAU Info

Partner University Info

IAU and Partner University

Signature Section

Students should fill out

this form after finding

their courses from

partner university and

consulting with their

Erasmus+ departmental

coordinator

Student’s Name & Surname

Courses of Partner University

IAU Courses



Study Level Study Code

You can find the codes at the page of the learning

agreement.

Study Code

You can find the link at the last page of the learning agreement.
Aşağıdaki linke girerek sağdaki kod bulunmalı

http://ec.europa.eu/education/tools/isced-f_en.htm

LEARNING AGREEMENT CODES



Course Number

Course Code

Course Name

ECTS of the Courses

You can get at 

least 29 

maximum 31 ECTS

Total ECTS

You need to fill out

the sending

institution part of 

the form in the

same way

Students’ 

Language 

Proficiency

RECEIVING AND 

SENDING SECTION



Partner University

Erasmus+ Departmental Coordiantor

signature and date

Student’s Signature and Date

Erasmus+ Institutional Coordinator’s

signature and date

LEARNING AGREEMENT 

SIGNATURE SECTION



MASTER & PHD LEVEL APPROVAL FORM

Thesis Code

Students signature and date.ECTS

Thesis Name

Academic and

Administrative

signatures



ACCEPTANCE

LETTER

Dd/mm/yyyy format for your mobility

period is a  requirement when applying for

an Erasmus+ Study visa

*the period should include the finals as well



Visa Letter

Students are

responsible for

the visa process



Students need to send

the OLS results to

erasmus@aydin.edu.tr

Please note that if you obtained a score of C2 in your 
first language assessment, you will not have to take a 
final assessment. You will therefore not receive an 
invitation to take a final assessment.



Before you go abroad…
 Arrange accommodation and ask for help in finding it from the host

University Erasmus+ Office (ESN Section)

 Take enough money with you-other than the Erasmus+ grant

 Make an Extensive research on the city and University (transportation; 

official authorities and emergency numbers)

 Plan to attend the Orientation Programme of the host University!

 Make sure you have a scan of your passport and visa in your e-mail

 Don’t forget you are an ambassador of Istanbul Aydın University and 

Turkey



DURING THE MOBILITY
1-DURATION SHEET

2-STUDENT INFORMATION FORM

3-CHANGES OF THE LEARNING AGREEMENT (IF NECESSARY)

4-EXTENSION FORM (IF NECESSARY)

5- OLS COURSE



CONFIRMATION OF ARRIVAL

This form should be 

filled out by the

partner university

and e-mailed to IAU



STUDENT INFORMATION FORM

1

2

4

3

6

7

1.  Student’s Name and Surname,

2. Country,

3. Partner University’s Name,

4. Faculty,

5. Department,

6. Residence Address,

7. Active Mobile number abroad.

5

This form should be 

filled out by the

students as soon as 

they arrive their

Erasmus+ destination

country



1 2 43 6

7

1.  Course Number,

2  Course Code,

3. Name of the deleted course,

4. Approval box of the deleted

course,

5. Deleting reason,

6. ECTS of the deleted course

7. Code of the added course,

8. Name of the added course,

9. Approval box the added

course

10. Reason for adding

11. ECTS of the added course

8 9 10 11

5

5 10

Sending Institution

part should be filled

out in the same way
This part is located on the last page

of the learning agreement

CHANGES OF THE LEARNING AGREEMENT



Respectively;

After the student’s signature this form’s Receiving Institution’s should be signed and

stamped then e-mailed to IAU

CHANGES OF THE LEARNING AGREEMENT



EXTENSION FORM

1

2

4

3

1.  Name & Surname of the student, erasmus

residence, Telephone number, name of the

university

2. Education Period , Extension Period

3. Student’s signature and date,

4. Respectively, all the signatures.

5

The students who have

extended their mobility

should do prepare the same

documents like they did for

the first term





AFTER THE MOBILITY
 1- (IF ANY) DOCUMENT FOR THE FAILED COURSE UNITS,

 2- RECOGNITION OUTCOMES,

 3- DURATION SHEET,

 4- TRANSCRIPT,  

 5- PASSPORT

 6- FINAL REPORT

 7- OLS EXAMS RESULTS



FAILED COURSES FORM

This form should be 

filled out by the

partner university (if

necessary.



RECOGNITION OUTCOMES

*. Course number

1. Study Period,

2. Course Code,

3. Partner University Courses,

4. Pass or Fail Part

5. ECTS,

6. Grade,

7. Study Period,

8. Course Code,

9. IAU Courses,

10. ECTS,

11. IAU grade(It will be filled out by the

Erasmus+ Departmental Coordinator)

12. Total ECTS,

13. Student’s signature,

14. Signatures of the coordinators and

stamp,

15. Signature of the partner university

and stamp.

Student’s Name 

& Surname

1

2 3 4 5 6

7

8 9

10 11

12

13

14

15

This form shows the ultimate version of the courses which has been taken at the partner 

university . In case of course change the added courses will be mentioned on this form. 

* *



DURATION 

SHEET

This documents should

be filled out by the

partner university upon

the arrival and

departure of the student.



TRANSCRIPT

The transcript needs to

include the ECTS credits.



PASSPORT STAMPS (ARRIVAL AND 

DEPARTURE FOR TURKEY)

The stamps must

be readable.



Failure in sending the 

OLS results to

erasmus@aydin.edu.tr 

will affect the 20% grant

payment



FINAL VERSION OF 

THE TRANSCRIPT

After the completion of the

procedure students can 

get their new transcripts

from IAU Student Affairs. 

Erasmus+ program is 

mentioned with a star.



ÖDEME SÜRECİ İÇİN YAPILMASI GEREKENLER

(ERASMUS ÖĞRENİM / STAJ HAREKETLİLİĞİ)
THINGS TO DO FOR PAYMENT PROCESS

(ERASMUS STUDY /INTERNSHIP)

MOBILITY
GİDİLECEK ÜLKEYE GÖRE 

DENİZBANK YA DA YAPI 

KREDİ EURO HESABI 

AÇTIRMALISINIZ.

YOU NEED TO OBTAIN A EURO

ACCOUNT IN DENIZBANK OR 

YAPI KREDİ DEPEND ON THE 

COUNTRY YOU WILL GO.

DAHA SONRA BANA 

ULAŞARAK HİBE SÖZLEŞMESİ 

YAPMALISINIZ

THEN YOU HAVE TO CONTACT ME

IN ORDER TO SIGN THE 

CONTRACT



ÖDEME SÜRECİ
PAYMENT PROCESS

GİTMEDEN ÖNCE ÖDEMENİZİN 

%80’LİK KISMI DÖNÜŞTE İSE

KALAN %20’LİK ÖDEMENİZ 

HESABINIZA YATAR.

BEFORE YOU LEAVE YOU GET 80%

OF YOUR PAYMENT AND AFTER 

YOUR RETURN YOU GET THE 20%

PAYMENT.

%20 LİK ÖDEMENİN YATMASI İÇİN;

• EN AZ ALINAN KREDİNİN 3TE 2 

SİNDEN BAŞARILI OLMAK,

• OLS VE AB ANKETİ 

DULDURMAK ZORUNLUDUR.

IN ORDER TO GET THE REMAINING

20%;

• YOU NEED TO BE SUCCESSFUL 

AT LEAST AT 2 OUT OF THE 3 

TOTAL ECTS CREDITS.

• YOU MUST COMPLETE THE OLS 

EXAMS AND THE EU SURVEY.



ERASMUS ÖGRENİM/STAJ HAREKETLİLİĞİ İÇİN HİBE MİKTARLARI / 

THE AMOUNT OF GRANTS FOR ERASMUS+ STUDY/INTERNSHIP

 Plese see the link

 https://www.aydin.edu.tr/en-us/international/erasmus/outgoing-

students/Pages/BEFORE-LEAVING-IAU.aspx

https://www.aydin.edu.tr/en-us/international/erasmus/outgoing-students/Pages/BEFORE-LEAVING-IAU.aspx


ÖZEL DURUMLAR/ EXREME CASES

Herhangi bir özel duruma 

istinaden geri dönmek 

isteyecek öğrencinin 

durumunu belgeleyerek ibraz 

etmesi gerekir.

in case of unforeseen 

circumstances, if the student could

not complete the mobility, evidence

will have to be submitted.

Belgesi kabul edilen öğrenci 

için de ancak kaldığı gün kadar

ödeme yapılır. Fazla ödeme 

yapıldıysa bu öğrenciden geri 

istenir.

Even if the evidence is accepted, the 

students will be paid for only the 

number of days spent in the mobility

country. If money for the whole

mobility has already been paid, you

will be asked to return the rest of the 

grant.



DÖNDÜKTEN SONRA TESLİM EDİLMESİ GEREKEN BELGELER

NECESSARY DOCUMENTS AFTER YOUR ARRIVAL

EVRAKLAR: DOCUMENTS:

KATILIM SERTIFIKASI CERTIFICATE

NİHAİ RAPOR (LİNK 

GÖNDERİLECEK)

1. VE 2.OLS SINAV SONUÇLARI

YURTDISINDA EGİTİM 

GÖRDÜGÜNÜZ KURUMDAN 

NOT ÇİZELGESİ

FINAL REPORT (THE LINK WILL 

BE SENT AUTOMATICALLY TO 

YOUR EMAİL)

1ST AND 2ND OLS EXAM 

RESULTS

TRANSCRIPT FROM THE

RECEIVING UNIVERSITY

PASAPORT GİRİS ÇIKIS

DAMGALARI OLAN SAYFALARIN 

FOTOKOPİLERİ

COPY OF YOUR PASSPORT 

PAGES WHICH HAVE 

ENTRANCE AND EXIT STAMPS



IAU ERASMUS + OFFICE

ERASMUS@AYDIN.EDU.TR

TWITTER.COM/IAURASMUS

FACEBOOK.COM/IAUERASMUSOFFICE


