[To be printed on the receiving institution LETTERHEAD]

CONFIRMATION LETTER
This is to confirm that the student …….. (DATE OF BIRTH: …/…./……), a student of Istanbul Aydın University, Turkey has been accepted as an Erasmus+ BLENDED Short Term Mobility trainee at the ………….., ………….. Department.
	from
	
	
	
	until
	
	
	


The PHİSİCAL placement is planned for a period of …. Days (between 5-30 days maximum):
The ONLINE COMPONENT is planned BEFORE OR AFTER (TO SELECT ONE OPTİON) THE PHISICAL MOBILITY:
	from
	
	
	
	until
	
	
	


Main tasks and the competences / skills to be acquired by the trainee during his / her placement period: 

	Main tasks
	Competences / skills to be acquired

	team work, communication, flexibility, responsibility, adjustment to challenges
	Social skills and competences

	analytical skills, punctuality, time management and setting priorities
	Organisational skills and competences

	handling office equipment and utilities (telephone, fax, e-mail, photocopier, computer, printer, scanner, camera)
	Technical skills and competences

	familiarity with Microsoft Office (Word, Excel, Access, PowerPoint, Outlook)
	Computer skills and competences

	…….
	Job related skills and competences


	Mentor
	Position
	
	will act as the supervisor for the student at our organisation  / enterprise.

	
	Name / s
	
	

	
	Last name / s
	
	

	
	Email
	
	

	
	Phone
	
	


	

	The organisation will cover students insurance/s (for the whole placement period):

	Accident on work insurance
	 FORMCHECKBOX 
  Yes   

	 FORMCHECKBOX 
  No

	Liability insurance 
	 FORMCHECKBOX 
  Yes   
	 FORMCHECKBOX 
  No

	Health insurance
	 FORMCHECKBOX 
  Yes   
	 FORMCHECKBOX 
  No

	Other 
	 FORMCHECKBOX 
  Yes (please specify:     )  
	 FORMCHECKBOX 
  No


SIGNED ON BEHALF OF THE HOST ORGANIZATION / ENTERPRISE 
Full name:  
Position:  
Signature and stamp:
Place and date:
Phone: 
Fax:  
Email 
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