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THINGS TO DO DURING THE
ERASMUS+ INTERNSHIP MOBILITY

BEFORE THE DURING THE AFTER THE
MOBILITY MOBILITY MOBILITY
1- Learning Agreement — 1 —Duration(Confirmation of 1. Duration Sheet
Approval form arrival section), (Confirmation of
2- Acceptance Letter 2- Student Information departure section),

Form, 2- After Mobility,

3- Visa Letter Evaluation report

3. Learning Changes (If
necessary) 4- Passport,

5- OLS Exam 4- OLS Course* 5- EU Survey
6- OLS Exam

4-Financial Contract
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THINGS TO DO FOR YOUR
ERASMUS+ PLACEMENT
MOBILITY
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About European Commission — Turkish National
Agency

v" The European Commission is ultimately responsible for the running of the
Erasmus+ Programme. It manages the budget and sets priorities, targets and
criteria for the Programme on an on-going basis

v At European level, the European Commission's Education, Audiovisual and
Culture Executive Agency (Executive Agency) is responsible for the
iImplementation of the centralised Actions of the Erasmus+ Programme.

v" About TR National Agency: The European Commission is responsible for the
overall implementation of Erasmus Programme. Actions are managed by
national agencies in the participating countries or by Executive Agency for
Education, Audovisiual and Culture based in Brussels. Centre for EU Education
and Youth Programmes - Turkish National Agency promotes and implements
the Programme at national level and acts as the link between the European
Commission and participating organisations at local, regional and national level.



BEFORE THE MOBILITY

1- LEARNING AGREEMENT — APPROVAL FORM
2- ACCEPTANCE LETTER

3- VISA LETTER

4-FINANCIAL CONTRACT

5- OLS EXAM
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IMPORTANT DATES

STUDENTS CAN OBJECT THE RESULTS UNTIL 05/07/2022, 4 PM.

STUDENTS WHO HAVE PASSED THE SELECTION AND WHO INTEND TO PARTICIPATE IN
THE PROGRAMME MUST COMPLETE "THE LETTER OF COMMITMENT " STARTING
29/06/2022 UNTIL 05/07/2022, 4 PM TO GUARANTEE THEIR PARTICIPATION TO THE
TRAINEESHIP MOBILITY

THE STUDENTS WHO WOULD LIKE TO PARTICIPATE THE ERASMUS+ TRAINEESHIP
MOBILITY IN THE 2022 SUMMER SHOULD SEND VIA EMAIL TO THE ERASMUS+ OFFICE
(ERASMUS@AYDIN.EDU.TR )THEIR UPDATED ACCEPTANCE LETTERS FOR ERASMUS+
TRAINEESHIPS AND THEIR APPROVED LA FOR TRAINEESHIPS UNTIL 08.07.2022.

STUDENTS NEED TO FINALIZE THEIR ERASMUS iINTERNSHIP UNTIL 31/05/2023
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Staj Anlagsmasinin hazirlanmasi.
Preparing the Learning Agreement for Erasmus+ Traineeships

GINA-II-C-Annex IV-1-Erasmus+ HE-2015 i H
GfNA-II-C-Annex IV-1-Erasmus+ HE-2015 Higher Education ngher Educatlon
" Learning Agreement for P
B + Learning Agreement for PR - [ E AB Student’s name
rasmus Traineeships Academic Year 20.../2
Traineeships Academic Year 20.../20... P
Last name(s) | Firstname(s) | Date of birth Nationality' Sex [M/F] Study cycle® Field of education® 1. The traineeship is embaddad in the curriculum and upen v of the tr the to
Trainee Award . -.ECTS credits {or equivalent)™® | Give a grade based on: _Traineeship certificate []__ Final report []__ Interview [
Record the in the trainee's Transcript of Records and Diploma {or )
J— Faculty/ Erasmus code” — F— coitiet garaai eSSl phane Record the traineeship Iin the trainee's Furopass Mobility Document: Yes [ No []
Department if g ;
partmel (if T 2.The is voluntary and, upon ¥ ion of the the institution undertakes to:
sending ISTANBUL Inonu Mariana Astef;r::aanz, Er:sm:s:‘-mVl:e Coordinator Award ECTS credits (or equivalent): Yes (] No ] [ if ves, please indicate the number of credits: ....
Institution AYDIN TRISTANBU25 Cad. No:40. TURKEY ”“L‘”‘a‘@‘x"’”“‘a SMus@a r Give a grade: Yes [ _No [ [ it yes, please indicate if this will be based on: Traineeship certificate (] Final report (I _Interview [J
UNIVERSITY ?ﬁi::::::ﬂ/ 00902124441428-14908 Record the traineeship in the trainee's Transcript of Records: Yes (1 No []
Istanbul Record the traineeship in the trainee’s Diploma Supplement (or equivalent).
Record the traineeship in the trainee's Europass Mobility Document: Yes [ 1 No []
: g 5 g 5 5
e o Address; o sia Contact person® name; Mentor’ name; position;
Recelving website position; e-mail; phone e-mail; phone 3.The traineeship is carried out by a recent graduate and, upon y of the tr the institution undertakes to:
T 750
o/rzl:tzlrs;:r‘lls? employees |[LAward ECTS credits {or equi Yes [l No [l | 1f ves, please indicate the number of credits: I
Rt |[Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes [1_No L] |
Before the mobllity Accident Insurance for the trainee
Table A - Traineeship Programme at the Receiving Organisation/Enterprise The Ssnd.ing Institution w.i Y provide a.n a-c:ident in su.rancs to the trainee (if The accident insurance covers:
not provided by the Receiving Organisation/Enterprise): : ;
Planned period of the mobility: from [ year] .tof year] Yes [ No 1 - accidents during travels made for work purposes:  Yes [] No [
- accidents on the way to work and back from work: Yes [1 No [

Tralneeship title: Erasmus+ Trainee Number of working hours per week: 40 h
i i e a liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise): Yes L1 No L]

Detailed programme of the traineeship:

Support and promote the international cooperation activities of the Erasmus+ Office; contribute to the implementation of activities for Erasmus+ student and staff
mobility programme; register, distribute mail; classify documents and keep archive; centralize and process v coming from dep. to
elaborate official correspondence In English with universlty partners; partidpate at the organization of orlentation programmes for International students,
international language courses for incoming students and protocol events in the University.

Table C - Receiving Organisation/Enterprise

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship: Yes [ No [J If yes, amount (EUR/monthy): ..

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes): The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes [1 No [
Key competences- language skills (English), communication, computer skills (Microsoft Office), critical and analytical thinking, planning and organizing, problem solving If yes, please spedify: ...
and decision making, teamwork, interpersonal skills, intercultural perception, handling stress, adaptability/flexibility

The Recelving Organisation/ Enterprise will provide an accident insurance to the trainee

" " The accident insurance covers:
(if not provided by the Sending Institution): Yes [J No [

- accidents during travels made for work purposes:  Yes [ No [

Monitoring and Evaluation plan:

Parties involved shall monitor and evaluate the progress of the traineeship, check that the established training objectives are satisfactorily achieved and take - accidents on the way to work and back from work: Yes [J No [
appropriate action if required (eg. Suggesting an alteration of the programme) by means of: The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):
A)  Monitoring to be carried out and guidance to be given to ......... Yes (] No [
Responsible: .. Coordinator The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.
Deadline: on an ongoing basis
Form: face-to-face discussion Upon of the trai ip, the Organi toissue a Trai Certificate within 5 weeks after the end of the traineeship
B) To access and valldate the acquisition of the training objectives/acquired skills, following steps will be taken at the end of the traineeship, with respect
to clenrly defined criteria foreseen for
Traineeship Certificate to be submitted to ..
- Responsible: Erasmus+ Office
- Deadline: end of the traineeship By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that ll‘\ ey approve the Learning Agreement and that
- Form: as defined in the section to be completed after mobllity they will comply with all the arrangements agreed by all parties. The trainee and Receiving Or will icate to the Sending Institution any

problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement.
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships (or the principles agreed in the partnership
agreement for institutions located in Partner Countries).

Note: the trainees will submit a copy to the home university
Final report:
Responsible:

Deacline: as mentioned by the responsible persons at the home university
Form: on-line questionnaire to be filled (access data shall be sent to the trainee’s email address) Commitment Name Emall L ILLL) L Slgnature.
€ Final of the report + T ip Certificate and of the trai ip Trainee Trainee
Responsible: Home university Erasmus+
D) Form: as defined under “Sending Institution” Field below Departmental
Responsible person’ at the Sending Institution Coordinator
Erasmus+ Institutional Coordinator at the Erasmus+ Institutional
Sending Organisation Coordinator
Supervisor'? at the Receiving OF

The level of language competence® in lindicate here the main language of work] that the trainee already has or agrees to acquire by the start of the
mobility period is: A1) _A201 81 () _B20)_C1()_C201_Native speaker (1

Table B - Sending Institution
Please use only one of the following three boxes:®

1
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Preparing the Learning Agreement for Erasmus+ Traineeships
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GfNA-II-C-Annex IV-I-Erasmus+ HE-2015 Higher Education GINA-II-C-Annex IV-I-Erasmus+ HE-2015 Higher Education
- Erasmus+ Laamning Agnessmeris;foe Seldent & s - Erasmus+ Learning Agreement for Student’s name
Traineeships Academlc Vaar 20.../20,,. Traineeships Academic Year 20.../20...

After the Mobility

During the Mobility

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation/Enterprise

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Name of the trainee:

Organisation/Enterprise|
" Eniapree) Name of the Recelving Organisation/Enterprise:

Planned period of the mobility: from [month/year] .... .. till [(month/year] ...

Sector of the Recelving Organisation/Enterprise:

Number of working hours per week: ..

Traineeship title: ... |

Address of the Recelving Organisation/Enterprise [street, city, country, phone, e-mail address], website:

Detailed programme of the traineeship period:

Start date and end date of traineeship: from [day/month/year] .. - to [day/month/year] ...

Knowledge, skills and competences to be acquired by the end of the Learning O

Traineeship title:

Monitoring plan:

Detailed programme of the traineeship period Including tasks carried out by the trainee:

Evaluation plan:

Commitment Name Email Position Date Signature
Trainee Trainee
Erasmus+
Responsible person' at the Sending Institution Departmental Knowledge, skills (Intellectual and practical) and competences acquired (achieved Leamning Outcomes):
(1AU) Coordinator
Erasmus+ Institutional Coordinator at the Erasmus+ Institutional
Sending Organisation (IAU) Coordinator
Supervisor at the Receiving Organisation

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Rece lving Organisation/Enterprise:




el desk ONCE

* -"**
- Erasmus o BEFORE

Staj Anlagmasinin hazirlanmasi.
Preparing the Learning Agreement for Erasmus+ Traineeships

GINA-II-C-Annex IV-l-Erasmus+ HE-2015 HighEr Education
[ [—— Learning Agreement for Student’s name
e Academic Yoar 20../20.. Student’'s Name &
D ana G allO O Last name(s) | Firstname(s) | Date of birth | Nationality' | sex[M/F] Study cycle? Field of education’ S urname
Trainee
= g
Name aculty/ | Erasmus code Address Country Contact person name®; emall; phone
(if applicable)
Besyol Mah,
— o Yo Mariana Astefanosie, Erasmus+ Vice Coordinator
Institutio 2 :40. mariana@aydin.edu.tr
men | oiversiry TRISTANBU2S. | 500 Sy / | TURKEY Srasmus@aydin.sdu.tc
skt 00902124441428-14908
Kiigkgekmece
istanbul
Address; Contact person® name; Mentor” name; position;
Recelving Name Department website Country Size position; e-mail; phone e-mail; phone
Organisation <250
Enterprise L
Host Institution Info
Before the mobility
Table A - at the Recelving

Planned period of the mobility: from [month/year] .. to [month/year] ..

Planned mobility period(as in

Traineeship title: Erasmus+ Trainee Number of working hours per week: 40 h

he Acceptance Letter)

Detailed programme of the traineeship:
Support and promote the international cooperation activities of the Erasmus+ Office; contribute to the implementation of activities for Erasmus+ student and staff

mobility programme; register, distribute mail; classify documents and keep archive; centralize and process information coming from departments; contribute to
Weekl y Schedule laborats officalcorrespondance in Englsh with unlversity partners; particsate at the of p for students,

international language courses for incoming students and protocol events in the University

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):
Key competences- language skills (English), computer skills Office), critical and analytical thinking, planning and organizing, problem solving
and decision making, teamwork, interpersonal skills, intercultural perception, handling stress, adaptability/flexibility

Monitoring and Evaluation plan:
Parties involved shall monitor and evaluate the progress of the traineeship, check that the established training objectives are satisfactorily achieved and take
appropriate action if required (eg. Suggesting an alteration of the programme) by means of:
A)  Monitoring to be carried out and guidance to be given to
Responsible: .......... Coordinator
Deadline: on an ongoing basis
Form: face-to-face discussion
B) To access and validate the of the training /acquired skills, following steps will be taken at the end of the traineeship, with respect
to clearly defined criteria foreseen for :
- Traineeship Certificate to be submitted t
- Responsible: Erasmus+ Office
- Deadline: end of the traineeship
- Form: as defined in the section to be completed after mobility
- Note: the trainees will submit a copy to the home university

onitoring and evaluation plan

Deadline: as mentioned by the responsible persons at the home university
Form: on-line questionnaire to be filled (access data shall be sent to the trainee’s email address)
[

Final assessment of the report + Traineeship Certificate and recognition of the traineeship
Responsible: Home university
D) Form: as defined under “Sending Institution” Field below

Language proficiency (as per

|| The level of language competence® in lindicate here the main language of work] that the trainee already has or agrees to acquire by the start of the "

mobility periodis: A1C)_A20) 810820 C10) €201 Native speaker (

the Erasmus+ Exam Results)

Table B - Sending Institution
Please use only one of the following three boxes:®

1
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Preparing the Learning Agreement for Erasmus+ Traineeships

GfNA-II-C-Annex IV-I-Erasmus+ HE-2015 Higher Education
“ Erasmus+ Learning Agreement for o e
Traineeships Academic Year 20.../20...

1.The traineeship is embedded in the curriculum and upon i ion of the tr: the institution to:

Y U M C p— E H t h H Award .ECTS credits (or equivalent)®® | Give a grade based on:  Traineeship certificate (]  Final report []  Interview (]
Ou rse_ ra I I US In erns Ip Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes [1 No (1

2.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

‘Award ECTS credits (or equivalent): Yes (] No L] [ Ifyes, please indicate the number of credits: .. NO ECTS CrEdItS awared—
Give a grade: Yes (] No [] | If yes, please indicate if this will be based on: Traineeship certificate (1 Final report (] Interview [] . .
voluntary internship

Record the traineeship in the trainee's Transcript of Records: Yes [ No [
Record the traineeship in the trainee's Diploma Supplement (or equivalent).
Record the traineeship in the trainee's Europass Mobility Document: Yes [1 No [

3.The traineeship is carried out by a recent graduate and, upon sati: ion of the trai ip, the institution undertakes to:

|[ Award EcTs credits (or equivalent): Yes I _No CJ | If yes, please indicate the number of credits:

FOI‘ Stude n S WhO g I’ad Uate || Record the traineeship in the trainee’s Europass Mobility Document highly recommended): Yes 1 No L1

Accident insurance for the trainee

The Sending Institution will provide an accident insurance to the trainee (if
not provided by the Receiving Organisation/Enterprise):
Yes (INo Ol

The accident insurance covers:
- accidents during travels made for work purposes:  Yes [ No [
- accidents on the way to work and back from work: Yes (1 No (]

Insurance Info

The Sending Institution will provide a liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise): Yes [] No []

Table C - Receiving Organisation/Enterprise

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship: Yes L1 No L1 [ If yes, amount (EUR/month):

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes [1 No (]
Ifyes, please specify

The Receiving Organisation/Enterprise will provide an accident insurance to the trainee

The accident insurance covers:
(if not provided by the Sending Institution): Yes (1 No (1

- accidents during travels made for work purposes: Yes [J No [l
- accidents on the way to work and back from work: Yes [] No (]

To be completed with the

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution): 1 1 i
Yes (1 o 0 host institution

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any
problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement,
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships (or the principles agreed in the partnership
agreement for institutions located in Partner Countries).

IAU and Partner Institution . P
Signature Section s

Departmental
Responsible persont! at the Sending Institution Coordinator
Erasmus+ Institutional Coordinator at the Erasmus+ Institutional
Sending Organisation Coordinator

Supervisor? at the Receiving Or
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LEARNING AGREEMENT
CODES
Study cycle® Subject area, Code’ ISCED-F 2013 Search Tool
InbiliE
Find a code:
busi
l 0410: Business and administration, not further defined (04.0, 04.1, 04.2 - 3, 34, 340)

0419: Business and administration, not elsewhere classified (04.9 - 349)

0488: Business, administration and law, interdisciplinary programmes

Study Level Study Code
You can find the codes at the page of
the learning agreement.

Study Code
ou can find the link at the last page of the learning

agreement.
A§ag|dak| linke g|rerek sagdak| kod bulunmali
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Taninirhk Formunun hazirlanmasi/ Preparing the Approval

Form

APPROVAL FORM OF COURSE EQUIVALENTS AND CREDITS

ACADEMIC YEAR: 20 FACULTY/SCHOOL/INSTITUTE. ASMYO DEPARTMENT: Applied
English Turkish translation
Student’s Name Sendng Instuton © Istanbul Aydin University Country: Turkey ]
Receiving Instution: BRITISH INTERNATIONAL SCHOOL Country. UK
RECEIVING INSTITUTION ISTANBUL AYDIN UNIVERSITY
Dunng the student’s study at RECEVING INSTLBON: I the Cument academic Upon approval in all Course/training, equivalence to the following subjects wil be provided ot
your, the student will attend the following coursesw/training Tstantud Aydin University
Course Title of the Course Unit ECTS | Cowrse Title of the Course Unit ©<rs tocal
| Unit Code Credits | U™ Credits Credits
. . +
INTERNSHIP a YUYG201 | WORK PLACEMENT-! | 4 0
. . 4 1
YUYG202 | WORK PLACEMENT-1I | 4 Y
|
- {
TOTAL (ECTS CREDITS) 8 TOTAL ( ECTS CREDITS) 8 0

[;mnmn .,‘{7. 77 ,,,,,,,, Date:

.0

<L

| ()
g ﬁ} [4 “‘,U”#
Signature of '/ Departmental Coordinator:

b

Date

\K )

We confirm that this proposed programme of study/training is approved.
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Preparing the Learning Agreement for Erasmus+ Tralneeshlps

AFTER

GFNA-II-C-Annex IV-I-Erasmus+ HE-2015 Higher Education

“ Erasmus+ Learning Agreement for S
Traineeships Academic Year 20.../20...

After the Mobility

Table D - Traineeship Certificate by the Recelving Organisation/Enterprise

Name of the trainee:

e ——————— To be completed at the end of
Sector of the Recelving Organisation/Enterprise: th e mo b | I | ty

Address of the Recelving Organisation/Enterprise [street, city, country, phone, e-mail address], website:

Start date and end date of from [day/) [year] to [day/)

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):

f A

EVALUATION IS VERY Evaluation of the trnee:
IMPORTANT!! J

N

Date:

Name and signature of the Supervisor at the Recelving Organisation/Enterprise:

PARTNER INSTITUTION
SIGNATURE AND STAMP
SECTION
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VIZE SURECLERI
VISA PROCEDURES

Vize iglemleri icin ¢cok ge¢ kalmamanizda yarar vardir.
DON’T BE LATE IN APPLYING FOR THE VISA

Vize icin gereken belgeleri gideceginiz ulkenin
konsoloslugunun web sitesinden ogrenebilirsiniz.
Konsolosluk’larin baglayici kurallari olmasi sebebiyle, bu
konuda ofisimizin hi¢cbir mudahelesi yoktur.

Only the Embassy/Consulate of the host country can assist you
with accurate information on the visa Application requirements
and documents.

The Erasmus+ Office cannot interfere with any of the visa
Application steps and procedures.
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> Easi BEFORE
Vize Yazisinin Erasmus+ Ofisinden Temin !mesi
Receiving Visa Letter from IAU Erasmus Office

TORKIYE CUMHURIYETI ) THE REPUBLIC OF TURKEY
ISTANBUL AYDIN UNIVERSITESI SN ISTANBUL AYDIN UNIVERSITY

RECTORATE

i i i H Numn B30 2 AYD 0000000 S00vss —
Vize iglemlerinin - s sz ou are

tamamindan responsible for
ogrenc"er TO GENERAL CONSULATE OF ENGLAND IN ISTANBUL app|y|ng |n duly
sorumiudur. time for the visa

whe 15/12/1993, is a stodent of

1ation and leserpreting (Turkish-Eng
.n\n-wlhl_nnu'\\_\nm.m jn'\“\lrmvl|»‘;|A‘~\A.'=I‘:"vf'.;-' , opovcr -

FA P Tl ot A i o A s Ask for your visa
We would apprecsa sou werukd provide the secessery assistance 1o Hakan SEZIKLI Ietter from
erasmus@aydin.ed
As=om. u.tr at least 5 days
Prof. Dr. Yadigar IZMIRLI

before
appointment!!!

wwwapdin oot [ 444 1 420
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ERASMUS STAJ ODEMESI ICIN YAPILMASI
GEREKENLER - THINGS TO DO FOR YOUR ERASMUS+
TRAINEESHIP PAYMENT

OBTAIN YOUR INSURANCES!!!

1. ERASMUS+ TRAINEESHIP COMPREHENSIVE
HEALTH INSURANCE -
2. ACCIDENT INSURANCE M{V‘\

3. LIABILITY INSURANCE (covering damages caused M
/

by the trainee at the workplace)

FOR ACCEPTED INSURANCE PACAKGE FEES PLEASE CONSULT OUR INSURANCE
AGENT IN J BLOCK GROUND FLOOR



“ Erasmus+ LG

Odeme Sireci Igin Yapilmasi Gerekenler (Erasmus+
Ogrenim / Staj Hareketliligi)/ Things To Do For Payment
Process
(Erasmus+ Study /Internship) Mobility

YAP| KREDi BANKASI’NDAN YOU NEED TO OBTAIN AN EURO
EURO HESABI ACTIRMALISINIZ. [ACCOUNT FROM YAPI KREDi BANK

DAHA SONRA ERASMUS+ OFISI  THEN YOU HAVE TO REACH
ULASARAK HIBE SOZLESMESI ~ ERASMUS+ OFFICE IN ORDER TO
YAPMALISINIZ SIGN THE GRANT AGREEMENT
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Odeme Siireci
Payment Process

GITMEDEN ONCE ODEMENIZIN %80’LIK KISMI BEFORE YOU LEAVE YOU GET 80% OF YOUR

DONUSTE iSE KALAN %20’LiK ODEMENIZ PAYMENT AND AFTER YOUR RETURN YOU GET

HESABINIZA YATAR. THE 20% PAYMENT.

DONDUKTEN SONRA: AFTER YOUR RETURN,

%20 LIK ODEMENIN YATMASI iCIN; IN ORDER TO GET THE REMAINING 20%;

+  ENAZ 60 GUN STAJINIZ TAMAMLAMANIZ «  YOU NEED TO COMPLETE SUCCESSFULLY AT
GEREKMEKETEDIR, LEAST THE MIN. OF 60 DAYS OF INTERNSHIP.

%20 ODEMENIZi HESAPLANIRKEN KATILIM THE REMAINING 20% OF THE GRANT WILL BE

SERTIFIKA TARIHLERI DIKKATE ALANACAKTIR. CALCULATED ACCORDING TO THE DATES ON
YOUR CONFIRMATION OF MOBILITY CERTIFICATE
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ERASMUS+ Ogrenim/ Staj Hareketliligi Icin Hibe
Miktarlari
Monthly Grants For Erasmus+ Study /Internship

Erasmus+ Study Grant Erasmus+
per month (€) Internship Grant

Program
Countries with Program Countries

living cost per month (€)

500 600
Denmark, Finland, Ireland, Sweden,
1st & 2nd Group Iceland, Liechtenstein, L_uxembt_Jrg,
Countries Norway, Germany, Austria, Belgium,
France, Southern Cyprus, Netherlands,
Spain, Italy, Malta, Portugal, Greece,
300 400

Bulgaria, Czech Republic, Estonia,
3rd Group Croatia, Latvia, Lithuania, Hungary,
Countries Macedonia, Poland, Romania, Slovakia,
Slovenia, Serbia*

* For selected students from the 2020 Erasmus+ Project

Mezun asamasinda olmayan Ogrenciler sadece 2 ay lizerinden hibe alabilecektir. Mezuniyet
asamasinda Erasmus stajini yapacak olan 6grenciler 3 ay uizerinden hibe alabilecektir.


http://tureng.com/tr/turkce-ingilizce/liechtenstein
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Ozel Durumlar/ Extreme Cases

Herhangi bir 6zel duruma In case of unforeseen circumstances,
istinaden geri donmek if the student could not complete the

isteyecek ogrencinin mobility, evidence documents will
durumunu belgeleyerek ibraz |have to be submitted.
etmesi gerekir.

Belgesi kabul edilen 6grenciicin  Even if the evidence is accepted, the

de ancak kaldigi gun kadar students will be paid for only the number
odeme yapllir. Fazla 6deme of days spent in the mobility country. If
yapildiysa bu 6grenciden geri money for the whole mobility has

istenir. already been paid, you will be asked to

return the rest of the grant.
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BEFORE

BIRINCI ODEME ICIN GEREKLI OLAN BELGELER -
DOCUMENTS FOR YOUR FIRST PAYMENT

KABUL MEKTUBU FOTOKOPISI COPY OF ACCEPTANCE LETTER

PASAPORT VE VIZE FOTOKOPISI COPY OF YOUR PASSPORT AND VISA
LEARNING AGREEMENT FOR TRAINEESHIPS LEARNING AGREEMENT FOR TRAINEESHIPS
HIBE SOZLESMESI CONTRACT

ERASMUS+ STAJ HAREKETLILIGI iCIN INSURANCES FOR ERASMUS+ TRAINEESHIP
SIGORTALARI MOBILITY
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Before you go abroad...
Yurtdisina Cikmadan Once...

v' Kalacaginiz yeri mutlaka ayarlayin.
(Gerekirse kargi universitenin Erasmus+
ofisinden yardim alabilirsiniz)

v" Arrange accommodation and ask for help in
finding it from the host University Erasmus+
Office (ESN Section)

v' Erasmus+ hibesi haric mutlaka yaninizda

v ' =
Take enough money with you-other than the para bulundurun

Erasmus+ grant

v Universite, lilke ve sehir hakkinda detayl
arastirma yapin. (6zellikle acil durumunda
aramaniz gereken numaralar ve toplu tagsim
olanaklartr)

v' Make an Extensive research on the city and
instiution (transportation; official authorities and
emergency numbers)

v' Plan to attend the Orientation Programme of the 7

PSRl Karsi Universitenin duzenleyecegi

oryantasyon programina mutlaka katilin!

v" Make sure you have a scan of your passport v

s . Pasaport ve vizenizin bir kopyasini e-
and visa in your e-mail

mailinizde tutun

v" Don’t forget you are an ambassador of Istanbul v

Aydin University and Turkey Istanbul Aydin Universitesi ve Ulkemizin bir

temsilcisi oldugunuzu aklinizdan
cikarmadan hareket edin!
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Hareketlilik Suresince

1-DURATION SHEET
2-STUDENT INFORMATION FORM
3-CHANGES OF THE LEARNING AGREEMENT
(GEREKIRSE)

4- OLS KURSU



OLS (ONLINE LINGUISTIC SUPPORT)

Mailinize gelen sinavi yaptiktan sonra sonug¢ belgesini ofise sunmaniz
gerekmektedir.

Students will be expected to take the Online Language Exam before
leaving Turkey. (When they complete the mobility, they will take it again.)

OLS sinavi zorunludur, ancak sonucu hareketliliginizi etkilemeyecektir.
The OLS is compulsory however the result will not affect your Mobility.

Erasmus+

Online Linguistic Support



TORKIYE ULUSAL AJANS!
TURESH IO AN

Duration sheet

ISTANEUL AYDIN UNIVERSITY -
ERASMUS+ OFFICE Erasmus+

Lo Forrm o gl sl . Froamnuss dagtatapty = L b s s, Db, LR MM
et o st SR I b o s,

el Aspdin Usivemsily

Send this form

Thinia trasmhinm shrd Hioed mame and sREraEE A DadEy
e u—
ogrenci karsi o S
kurumla vardigi ossans oot seap el e b i : _
gun doldurulup | tralnegsh|p,
IAU Erasmus+ T —— once signed
ofisine Toi s s chs P ——— and stamped
gonderilmelidir. . ntanbul Aydin Cnivcriy kas tipudid . Erasmus Tacsouat Mobiier pmusramme. accordingly
framc of rrpsing s iR
depazaed o2 [ -
and 3pmm, 2 i AR RHHHAR)
Baanbal Avpdn Uisiversaty Frasarss Offce

Eoayd Msh. lnsieds Cond. Wox I8 KigiBgekmece ! bstarkel - TORKIYE
Plusres 155 112 444 | 428/ B +90 T1 2415 57 50 gl crmmnmursisnyeinudis ir
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ErasesuseProgranne
Istuniuat Adin University

4

Student Information
Form

. Ogrencinin adi ve soyadi, a0
e N ERASMUS+ STUDENT MOBILITY
. Gittigi Ulke, ¢ X STUDENT INFORMATION FORM

. Gittigi kurum,
. Egitim gordiigu fakiilte,

. Egitim gordigii bolim, PN NAME & SURNAME
. Erasmus kalacagi ikameti, HOST COUNTRY
. Erasmus boyunca kullanacagi cep o

HOST UNIVERSITY

QUTETEETR
FACULTY
°
DEPARTMENT

Send this form
to IAU Erasmus

RESIDENCE (FLAT or DORMITORY)
Bu form, 6grenci 0/
karsi okula vardigi

once you have

o MOBILE NUMBER . d .
gun doldurulup aLr:;/Set C:)nuyrq?ur
IA U E raS m u S+ Please return this completed form. together with: y
Ofl S | n e 1. Duration Form (Arrival Section)
g 6 n d e ri I m el i d i r to Istanbul Aydin University's Erasmus+ Office via email at: erasmus@avdin.edu.tr




Changes to Learning Agreement

Yurtdisinda bulundugunuz sure icerisinde bu degisikliklerin takip
edilmesi sizin sorumlulugunuzdadir.

«Staj Ogrenim anlasmasinda" yapilacak tim degisiklikler
koordinatortn bilgisi dahilinde 15 gun igersinde yapilmalidir.

It is in your responsibility to make the changes to LA in due time.
(15 days after the beginning of your internship)
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Staj Anlagsmasinin hazirlanmasi.
Changes to Learning Agreement for Erasmus+ Traineeships

GFNA-II-C-Annex IV-I-Erasmus+ HE-2015 Higher Education

n Erasmus-+ Learning Agreement for P T ORI
Traineeships Academic Year 20.../20...

During the Mobility

Table AZ - Exceptional Changes to the at the Recelving
(to be approved by e-malil or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving
Organisation/Enterprise)

To be completed if changes
ocur(date/Department of
internship)

Planned period of the mobility: from [month/year] .. till [month/year] .......

Traineeship title: ...

| Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of the t Learning O

Monitoring plan:

Evaluation plan:

Commitment Name Email Position Date Signature
Trainee Trainee
Erasmus+
IAU and Partner S — =
(1AU) Coordinator

Erasmus+ Institutional Coordinator at the Erasmus+ Institutional

Institution Signature o
Section




(YR, desk ONCE
BEFORE

Erasmus+ C: '“"‘“““

Intaninat Aydin University

Taninirhk Formunun hazirlanmasi/ Changes in the
Approval Form

APPROVAL FORM OF COURSE EQUIVALENTS AND CREDITS

ACADEMIC YEAR: 20 FACULTY/SCHOOL/INSTITUTE: ASMYO
ghish Turkish translation

|_Student’s Name _Sendng Instution | Aydin University Country: Turkey

1
! Receiving Instution: BRITISH INTERNATIONAL SCHOOL Country. UK
[ RECEIVING INSTITUTION ISTANBUL AYDIN UNIVERSITY
" Dunng the student’s study 3 RECEnINg INstitubion. i the Cument SCademic Upon approval n all Course/ Trarning, cquivalence o the following SUbjects will be prowded at
your, the student will attend the following coursew/training T2antad Aydin Univeruty
Course Title of the Course Unit s Course Tite of the Course Unit s Local
Unit Code Credits Unit Credits Credits
INTERNSHIP a | YUYG201 | WORK PLACEMENT-1 4 o
| ! 4 : 4 f 2
. | YUYG202 | WORK PLACEMENT-11 4 | 0
Dates will - i ' ~ - ,
change ‘ | l
l ‘
1
i { {
TOTAL (ECTS CREDITS) ' 8 TOTAL ( ECTS CREDITS) 8 | 0
|
' e T oL J
| Student’s Signature > < Oote: - - - . il

’ We confirm that this proposed programme of study/training is approved.

A DM U
Signature of ty/ Departmental Coordinator:

4 ¢ :
Oate \ Y . H . Date y7,
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Hareketlilik Sonrasi/ After mobility

2- AFTER MOBILITY FORMU,
3- DURATION SHEET,

4- EVALUATION SHEET,

5- PASAPORT

6-NIHAI RAPOR/ EU survey
7- OLS SINAVI/ OLS exam
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AFTER

Dondukten Sonra Teslim Edilmesi Gereken Belgeler
Necessary Documents After Your Return to Turkey

EVRAKLAR: DOCUMENTS:

KATILIM SERTIFIKASI CERTIFICATE OF MOBILITY

NIHAI RAPOR (LINK GONDERILECEK) FINAL REPORT (THE LINK WILL BE

SENT)
YURTDISINDA STAJ GORDUGUNUZ
KURUMDAN AFTER MOBILITY AFTER MOBILITY
OLS SINAV SONUCLARI OLS EXAM RESULTS
PASAPORT GIRIS CIKIS DAMGALARI COPY OF YOUR PASSPORT PAGES
OLAN SAYFALARIN FOTOKOPILERI WHICH HAVE ENTRANCE AND EXIT

STAMPS
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m Erasmus+ \Turkey)

Staj Anlagmasinin hazirlanmasi.
Preparing the Learning Agreement for Erasmus+ Tralneeshlps

AFTER

GFNA-II-C-Annex IV-I-Erasmus+ HE-2015 Higher Education

“ Erasmus+ Learning Agreement for S
Traineeships Academic Year 20.../20...

After the Mobility

Table D - Traineeship Certificate by the Recelving Organisation/Enterprise

Name of the trainee:

e ——————— To be completed at the end of
Sector of the Recelving Organisation/Enterprise: th e mo b | I | ty

Address of the Recelving Organisation/Enterprise [street, city, country, phone, e-mail address], website:

Start date and end date of from [day/) [year] to [day/)

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):

f A

EVALUATION IS VERY Evaluation of the trnee:
IMPORTANT!! J

N

Date:

Name and signature of the Supervisor at the Recelving Organisation/Enterprise:

PARTNER INSTITUTION
SIGNATURE AND STAMP
SECTION




e desk SONRA
- y AFTER
Katilim Sertlkasmln Temin Edil

Recieving Certificate of Attendance from Host Institution

\
0 A

(|Rllll( ATEOF AT Il\l)\\(l
andenst Mobsdiey foe Placeriens (SMP)
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Evraklarin Erasmus+ Ofisine teslim edilm AFTER
Delivering the Final Documents to IAU Erasmus+ Office

Case Id: 3ie0dca6-3848-4246-8217-c157495caB53
Date: 2311/2015 13:35:43
Invitation number: HeOdcaG-8848-4246-8217-cI57495caB53

~

ﬂ Erasmus+

Participant Report Form - KA1 — Learning Mobility of - CERTIFICATE OF ATTENDANCE
Individuals — Student mobility for traineeships in higher - Seunderd Mobdiy bor Ilasemmons MY
education

Flelds marked with * are mandatory. ‘

1 Purpose of the participant repor!

Ve Aaka Lakbadd
This final report on your mobility experience will provide the EU's Erasmus+ programme with e —

valuable information, which will benefil both fulure participants and conlribute to the continued

improvement of the programme. We are grateful for your co-operation in filling out the . ‘

questionnaire.

All personal data menlioned in this form will be processed in accordance with Regulation (EC)
Mo 45/2001 of the European Pariament and of the Gouncil of 18 Decamber 2000 on the.
profechion of individuals with regard to the processing of personal dala by the European Linion
institutions and bodies and on the free movement of such data. This report, once submitted,
will be 1o th i ions, their national agencies and the European
Commission. More details in Specific Privacy statement.

Please make sure you have the of your Leaming
‘of Records (if applicable) with you BEFORE you start filling in this report.

2 ldentification of the Participant and General Information g Mawpu ibe

#2.1 First and last name:

> Giris-CIk
» Nihai Rapor el GIcs

> Departure & Arrival » Katilim Sertifikasi

> Final Report Dafe > Certificate of Attendance
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Erasmus+

Online Linguistic Support

Failure in sending the
OLS results to

erasmus@aydin.edu.tr
can affect the 20%
grant payment

fasmus Prog amme

smm  2017-10-31

Your d languag s: e
Reading Comprehension - C2 Listening Comprehension - C1
Y argudge You can understand eviended speech, Induding idomatc and dalectsl
INCIUENG SDZICL STUCAANTy OF INQUSECaly COMpieY texs Such 3z Jargon, even when & 15 not Cearty struchured and when reistionships are:

M, ecaizad anices and itenry wors. ‘ony Impicity an0 ot expicity epressed You Can undersiand teevized
Brogrammes and Tims wihcut 100 much efiort.

Grammar - B2 Vocabulary - B2
e 1z cudng
Sp— we
2% your feid of specalsyton.

Key Communicative Phrases - C1

aatre, humour, sbjecthity 2z wet n

noe ™
Infarmed mesning even I the latezt e of writen CommUNICaion such
2 Inteme chatz and text-mezzaging.

Caprrighs ALTIZOMA IWTERMATIONAL 34 -Erasm.15+
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ERASMUS+ SUCCESS

STORIES

PROUD OF OUR STUDENT IREM j"\}?\,
KARAOGLU WHO RECEIVED THE I
HIGHEST NUMBER OF VOTES FOR e

THE BEST LOGO SHE CREATED

FOR U16 WOMEN’S EUROPEAN /FIBAN
CHAMPIONSHIP  DURING  HER U16 WOMEN'S EURCPEAN

ERASMUS+ MOBILITY AT KAUNO CHAMPIONSHIP
KOLEGIJA, LITHUANIA Lithuania 2018

NOW IT IS YOUR TURN....MAKE YOUR ERASMUS+
MOBILITY WORTH!



- Erasmus+ LG

THANK YOU FOR YOUR
ATTENTION!

ERASMUS+ OFFICE
TWITTER: IAUERASMUS
FACEBOOK: IAUERASMUSOFFICE



