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THINGS TO DO DURING THE 

ERASMUS+ INTERNSHIP MOBILITY

BEFORE THE 

MOBILITY

1- Learning Agreement –

Approval form 

2- Acceptance Letter

3- Visa Letter

4-Financial Contract

5- OLS Exam

DURING THE 

MOBILITY

1 –Duration(Confirmatıon of 

arrival section),

2- Student Information 

Form,

3. Learning Changes (If

necessary)

4- OLS Course*

AFTER THE 

MOBILITY

1- Duration Sheet

(Confirmation of 

departure section),

2- After Mobility, 

Evaluation report

4- Passport,

5- EU Survey

6- OLS Exam



ERASMUS STAJ HAREKETLİLİĞİ

YAPILMASI GEREKENLER

THINGS TO DO FOR YOUR

ERASMUS+ PLACEMENT

MOBILITY



About European Commission – Turkish National

Agency

 The European Commission is ultimately responsible for the running of the 

Erasmus+ Programme. It manages the budget and sets priorities, targets and 

criteria for the Programme on an on-going basis

 At European level, the European Commission's Education, Audiovisual and 

Culture Executive Agency (Executive Agency) is responsible for the 

implementation of the centralised Actions of the Erasmus+ Programme.

 About TR National Agency: The European Commission is responsible for the 

overall implementation of Erasmus Programme. Actions are managed by 

national agencies in the participating countries or by Executive Agency for 

Education, Audovisiual and Culture based in Brussels. Centre for EU Education 

and Youth Programmes - Turkish National Agency promotes and implements 

the Programme at national level and acts as the link between the European 

Commission and participating organisations at local, regional and national level.



 BEFORE THE MOBILITY

1- LEARNİNG AGREEMENT – APPROVAL FORM 

2- ACCEPTANCE LETTER

3- VİSA LETTER

4-FİNANCİAL CONTRACT

5- OLS EXAM



 IMPORTANT DATES

STUDENTS CAN OBJECT THE RESULTS UNTIL 05/07/2022, 4 PM. 

STUDENTS WHO HAVE PASSED THE SELECTION AND WHO INTEND TO PARTICIPATE IN 

THE PROGRAMME MUST COMPLETE "THE LETTER OF COMMITMENT " STARTING 

29/06/2022 UNTIL 05/07/2022, 4 PM TO GUARANTEE THEIR PARTICIPATION TO THE 

TRAINEESHIP MOBILITY

THE STUDENTS WHO WOULD LIKE TO PARTICIPATE THE ERASMUS+ TRAINEESHIP 

MOBILITY IN THE 2022 SUMMER SHOULD SEND VIA EMAIL TO THE ERASMUS+ OFFICE 

( ERASMUS@AYDIN.EDU.TR )THEIR UPDATED ACCEPTANCE LETTERS FOR ERASMUS+ 

TRAINEESHIPS AND THEIR APPROVED LA FOR TRAINEESHIPS UNTIL 08.07.2022.

STUDENTS NEED TO FİNALİZE THEİR ERASMUS İNTERNSHİP UNTİL 31/05/2023



ÖNCE

BEFORE
Staj Anlaşmasının hazırlanması.

Preparing the Learning Agreement for Erasmus+ Traineeships



Staj Anlaşmasının hazırlanması.

Preparing the Learning Agreement for Erasmus+ Traineeships



Staj Anlaşmasının hazırlanması.

Preparing the Learning Agreement for Erasmus+ Traineeships

Language proficiency (as per

the Erasmus+ Exam Results)

ID and Education Info

IAU Info

Weekly Schedule

Student’s Name & 

Surname

Host Institution Info

Monitoring and evaluation plan

Planned mobility period(as in 

the Acceptance Letter)

ÖNCE

BEFORE



Staj Anlaşmasının hazırlanması.

Preparing the Learning Agreement for Erasmus+ Traineeships

YUM Course=Erasmus internship

No ECTS credits awared-

voluntary internship

For students who graduate

Insurance Info

To be completed with the

host institution

IAU and Partner Institution

Signature Section

ÖNCE

BEFORE



Study Level Study Code

You can find the codes at the page of 

the learning agreement.

Study Code

You can find the link at the last page of the learning

agreement.

Aşağıdaki linke girerek sağdaki kod bulunmalı

http://ec.europa.eu/education/tools/isced-f_en.htm

LEARNING AGREEMENT 

CODES

ÖNCE

BEFORE



Tanınırlık Formunun hazırlanması/ Preparing the Approval

Form

ÖNCE

BEFORE



Staj Anlaşmasının hazırlanması.

Preparing the Learning Agreement for Erasmus+ Traineeships

To be completed at the end of 

the mobility

EVALUATION IS VERY 

IMPORTANT!!!

PARTNER INSTITUTION 

SIGNATURE AND STAMP 

SECTION

AFTER



 Vize işlemleri için çok geç kalmamanızda yarar vardır.

 DON’T BE LATE IN APPLYING FOR THE VISA

 Vize için gereken belgeleri gideceğiniz ülkenin 

konsolosluğunun web sitesinden öğrenebilirsiniz. 

Konsolosluk’ların bağlayıcı kuralları olması sebebiyle, bu 

konuda ofisimizin hiçbir müdahelesi yoktur.

 Only the Embassy/Consulate of the host country can assist you

with accurate information on the visa Application requirements

and documents.

 The Erasmus+ Office cannot interfere with any of the visa

Application steps and procedures. 

VİZE SÜREÇLERİ

VISA PROCEDURES



Vize Yazısının Erasmus+ Ofisinden Temin Edilmesi

Receiving Visa Letter from IAU Erasmus Office

ÖNCE

BEFORE

Vize işlemlerinin 

tamamından 

öğrenciler 

sorumludur.

You are

responsible for 

applying in duly

time for the visa

Ask for your visa

letter from

erasmus@aydin.ed

u.tr at least 5 days

before

appointment!!!

mailto:erasmus@aydin.edu.tr


ERASMUS STAJ ÖDEMESİ İÇİN YAPILMASI 

GEREKENLER – THINGS TO DO FOR YOUR ERASMUS+

TRAINEESHIP PAYMENT
OBTAIN YOUR INSURANCES!!!

1. ERASMUS+ TRAINEESHIP COMPREHENSİVE 

HEALTH INSURANCE

2. ACCIDENT INSURANCE 

3. LIABILITY INSURANCE (covering damages caused 

by the trainee at the workplace)

FOR ACCEPTED INSURANCE PACAKGE FEES PLEASE CONSULT OUR INSURANCE 

AGENT IN J BLOCK GROUND FLOOR



Ödeme Süreci İçin Yapılması Gerekenler (Erasmus+ 

Öğrenim / Staj Hareketliliği)/ Things To Do For Payment 

Process

(Erasmus+ Study /Internship) Mobility

YAPI KREDİ BANKASI’NDAN

EURO HESABI AÇTIRMALISINIZ.

YOU NEED TO OBTAIN AN EURO

ACCOUNT FROM YAPI KREDİ BANK

DAHA SONRA ERASMUS+ OFISI

ULAŞARAK HİBE SÖZLEŞMESİ 

YAPMALISINIZ

THEN YOU HAVE TO REACH 

ERASMUS+ OFFICE IN ORDER TO 

SIGN THE GRANT AGREEMENT



Ödeme Süreci

Payment Process

GİTMEDEN ÖNCE ÖDEMENİZİN %80’LİK KISMI

DÖNÜŞTE İSE KALAN %20’LİK ÖDEMENİZ 

HESABINIZA YATAR.

BEFORE YOU LEAVE YOU GET 80% OF YOUR 

PAYMENT AND AFTER YOUR RETURN YOU GET 

THE 20% PAYMENT.

DÖNDÜKTEN SONRA:

%20 LİK ÖDEMENİN YATMASI İÇİN;

• EN AZ 60 GÜN STAJINIZ TAMAMLAMANIZ 

GEREKMEKETEDİR,

%20 ÖDEMENİZİ HESAPLANIRKEN KATILIM 

SERTIFIKA TARİHLERİ DIKKATE ALANACAKTIR. 

AFTER YOUR RETURN,

IN ORDER TO GET THE REMAINING 20%;

• YOU NEED TO COMPLETE SUCCESSFULLY AT 

LEAST THE MIN. OF 60 DAYS OF INTERNSHIP.

THE REMAINING 20% OF THE GRANT WİLL BE 

CALCULATED ACCORDING TO THE DATES ON 

YOUR CONFIRMATION OF MOBILITY CERTIFICATE



ERASMUS+ Öğrenim/ Staj Hareketliliği İçin Hibe 

Miktarları

Monthly Grants For Erasmus+ Study /Internship

Program 

Countries with 

living cost

Program Countries

Erasmus+ Study Grant 

per month (€) 

Erasmus+ 

Internship Grant 

per month (€)

1st & 2nd Group 

Countries

Denmark, Finland, Ireland, Sweden, 

Iceland, Liechtenstein, Luxemburg, 

Norway, Germany, Austria, Belgium, 

France, Southern Cyprus, Netherlands, 

Spain, Italy, Malta, Portugal, Greece,

500 600

3rd Group

Countries

Bulgaria, Czech Republic, Estonia, 

Croatia, Latvia, Lithuania, Hungary, 

Macedonia, Poland, Romania, Slovakia, 

Slovenia, Serbia* 

300 400

* For selected students from the 2020 Erasmus+ Project

Mezun aşamasında olmayan Öğrenciler sadece 2 ay üzerinden hibe alabilecektir. Mezuniyet 

aşamasında Erasmus stajını yapacak olan öğrenciler 3 ay üzerinden hibe alabilecektir.

http://tureng.com/tr/turkce-ingilizce/liechtenstein


Özel Durumlar/ Extreme Cases

Herhangi bir özel duruma 

istinaden geri dönmek 

isteyecek öğrencinin 

durumunu belgeleyerek ibraz 

etmesi gerekir.

In case of unforeseen circumstances, 

if the student could not complete the 

mobility, evidence documents will

have to be submitted.

Belgesi kabul edilen öğrenci için 

de ancak kaldığı gün kadar

ödeme yapılır. Fazla ödeme 

yapıldıysa bu öğrenciden geri 

istenir.

Even if the evidence is accepted, the 

students will be paid for only the number

of days spent in the mobility country. If

money for the whole mobility has 

already been paid, you will be asked to

return the rest of the grant.



BİRİNCİ ÖDEME İÇİN GEREKLİ OLAN BELGELER –

DOCUMENTS FOR YOUR FIRST PAYMENT

KABUL MEKTUBU FOTOKOPİSİ COPY OF ACCEPTANCE LETTER

PASAPORT VE VİZE FOTOKOPİSİ COPY OF YOUR PASSPORT AND VISA

LEARNING AGREEMENT FOR TRAINEESHIPS LEARNING AGREEMENT FOR TRAINEESHIPS

HİBE SÖZLEŞMESİ CONTRACT

ERASMUS+ STAJ HAREKETLİLİĞİ İÇİN 

SİGORTALARI

INSURANCES FOR ERASMUS+ TRAINEESHIP 

MOBILITY

ÖNCE

BEFORE



Before you go abroad…

Yurtdışına Çıkmadan Önce…

 Arrange accommodation and ask for help in 

finding it from the host University Erasmus+ 

Office (ESN Section)

 Take enough money with you-other than the 

Erasmus+ grant

 Make an Extensive research on the city and 

instiution (transportation; official authorities and 

emergency numbers)

 Plan to attend the Orientation Programme of the 

host institution!

 Make sure you have a scan of your passport

and visa in your e-mail

 Don’t forget you are an ambassador of Istanbul

Aydın University and Turkey

 Kalacağınız yeri mutlaka ayarlayın. 

(Gerekirse karşı üniversitenin Erasmus+ 

ofisinden yardım alabilirsiniz)

 Erasmus+ hibesi hariç mutlaka yanınızda 

para bulundurun

 Üniversite, ülke ve şehir hakkında detaylı 

araştırma yapın. (özellikle acil durumunda 

aramanız gereken numaralar ve toplu taşım 

olanakları)

 Karşı üniversitenin düzenleyeceği 

oryantasyon programına mutlaka katılın!

 Pasaport ve vizenizin bir kopyasını e-

mailinizde tutun

 İstanbul Aydın Üniversitesi ve ülkemizin bir 

temsilcisi olduğunuzu aklınızdan 

çıkarmadan hareket edin!



1-DURATION SHEET

2-STUDENT INFORMATION FORM

3-CHANGES OF THE LEARNING AGREEMENT 

(GEREKİRSE)

4- OLS KURSU

Hareketlilik Süresince 



OLS (ONLİNE LİNGUİSTİC SUPPORT)

Mailinize gelen sınavı yaptıktan sonra sonuç belgesini ofise sunmanız 

gerekmektedir.

Students will be expected to take the Online Language Exam before 

leaving Turkey. (When they complete the mobility, they will take it again.)

OLS sınavı zorunludur, ancak sonucu hareketliliğinizi etkilemeyecektir.

The OLS is compulsory however the result will not affect your Mobility. 



Duration sheet

Bu form, 

öğrenci karşı 

kurumla vardığı 

gün doldurulup 

IAU Erasmus+ 

ofisine 

gönderilmelidir.

Send this form 

to IAU Erasmus 

in the first day

of your

traineeship, 

once signed

and stamped

accordingly



Student Information

Form

1

2

4

3

6

7

1. Öğrencinin adı ve soyadı,

2. Gittiği ülke,

3. Gittiği kurum,

4. Eğitim gördüğü fakülte,

5. Eğitim gördüğü bölüm,

6. Erasmus kalacağı ikameti,

7. Erasmus boyunca kullanacağı cep 

numarası.

5

Bu form, öğrenci 

karşı okula vardığı 

gün doldurulup 

IAU Erasmus+ 

ofisine 

gönderilmelidir.

Send this form 

to IAU Erasmus 

once you have

arrived in your

host county



ÖĞRENİM ANLAŞMASI 

(LEARNİNG AGREEMENT)

 Yurtdışında bulunduğunuz süre içerisinde bu değişikliklerin takip 
edilmesi sizin sorumluluğunuzdadır. 

 «Staj Öğrenim anlaşmasında" yapılacak tüm değişiklikler 
koordinatörün bilgisi dahilinde 15 gün içersinde yapılmalıdır.

 It is in your responsibility to make the changes to LA in due time. 
(15 days after the beginning of your internship)

Changes to Learning Agreement



Staj Anlaşmasının hazırlanması.

Changes to Learning Agreement for Erasmus+ Traineeships

To be completed if changes

ocur(date/Department of 

internship)

IAU and Partner 

Institution Signature

Section

DURING



Tanınırlık Formunun hazırlanması/ Changes in the

Approval Form

ÖNCE

BEFORE

Dates will

change



Hareketlilik Sonrası/ After mobility

2- AFTER MOBİLİTY FORMU,

3- DURATİON SHEET,

4- EVALUATİON SHEET,

5- PASAPORT

6-NİHAİ RAPOR/ EU survey

7- OLS SINAVI/ OLS exam



Döndükten Sonra Teslim Edilmesi Gereken Belgeler

Necessary Documents After Your Return to Turkey

EVRAKLAR: DOCUMENTS:

KATILIM SERTIFIKASI CERTIFICATE OF MOBILITY

NİHAİ RAPOR (LİNK GÖNDERİLECEK)

YURTDISINDA STAJ GÖRDÜGÜNÜZ 

KURUMDAN AFTER MOBILITY

OLS SINAV SONUÇLARI

FINAL REPORT (THE LINK WILL BE 

SENT)

AFTER MOBILITY

OLS EXAM RESULTS

PASAPORT GİRİS ÇIKIS DAMGALARI 

OLAN SAYFALARIN FOTOKOPİLERİ

COPY OF YOUR PASSPORT PAGES 

WHICH HAVE ENTRANCE AND EXIT 

STAMPS

SONRA

AFTER



Staj Anlaşmasının hazırlanması.

Preparing the Learning Agreement for Erasmus+ Traineeships

To be completed at the end of 

the mobility

EVALUATION IS VERY 

IMPORTANT!!!

PARTNER INSTITUTION 

SIGNATURE AND STAMP 

SECTION

AFTER



Katılım Sertikasının Temin Edilmesi

Recieving Certificate of Attendance from Host Institution

SONRA

AFTER



Evrakların Erasmus+ Ofisine teslim edilmesi

Delivering the Final Documents to IAU Erasmus+ Office

 Nihai Rapor

 Final Report

 Giriş-Çıkış 

 Departure & Arrival

Date

 Katılım Sertifikası

 Certificate of Attendance

SONRA

AFTER



Failure in sending the 

OLS results to

erasmus@aydin.edu.tr 

can affect the 20% 

grant payment



PROUD OF OUR STUDENT İREM

KARAOGLU WHO RECEIVED THE

HIGHEST NUMBER OF VOTES FOR

THE BEST LOGO SHE CREATED

FOR U16 WOMEN’S EUROPEAN

CHAMPIONSHIP DURING HER

ERASMUS+ MOBILITY AT KAUNO

KOLEGIJA, LITHUANIA

ERASMUS+ SUCCESS 

STORIES

NOW IT IS YOUR TURN….MAKE YOUR ERASMUS+ 

MOBILITY WORTH!



THANK YOU FOR YOUR 

ATTENTION!

ERASMUS+ OFFICE

TWİTTER: İAUERASMUS

FACEBOOK: İAUERASMUSOFFİCE


